Judged Show Person Instructions       (Internet Explorer is the preferred browser)
Confirming and Registering on behalf of artists 
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Title Medium Artist Dimensions
CHOPSTICKS V WATERCOLOR | TERRIHARRIS | 20x24x1
Basket of Berries Watercolor TERRIHARRIS | 22x28x3
APPLES IN COLANDER WATERCOLOR | TERRI HARRIS 16x16x1

version 1.



We are now able to CONFIRM and REGISTER on behalf of an artist who does not have an email address.
IMPORTANT---please do all of the steps in order. Confirm profile, artwork name and medium, then category and award and finally registration.

Open the database---go to ARTIST and select the artist that needs help. 

When you open their profile (screenshot above) you will see a box next to Artist name that says ARTIST CONFIRMED. Check the box and hit SAVE ARTIST
Open the Artist again and go to VIEW ARTWORK.  Now you will see a listing of artwork.
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Here are the details of your registration

itle imensions Price
River at Sunset 22x26x1 Not for sale
Buddies 2x18x1 Not for sale
Madison 26x22x1 Not for sale

Description: | Quantity | Total

Art Registration:

Attending Fee

Guesi(s) Fee

LSAG Convention registration is $81.

Reset Registration





In this example, I selected Chopsticks V. The screen above opens. Make sure all is right and then check the box at the bottom that says ARTIST CONFIRMED. Click Save Artwork.
Next, you need to find the SHOW in which the artist competed with that piece of art.  Click on the Title of the artwork.
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The screen above opens. Make sure all is correct and check the box that says ARTIST CONFIRMED. Click Save Artwork.

Now you are ready to register their piece of artwork for the convention.

Look at the menu items to the left. You will find REGISTRATION. (I have requested a sort by name—but we will have to live with this for now.) 

Select the artist’s DIVISION and then find the name of the artist. 

Click on the name.
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Now, you see this screen where you can register artwork, attendance or non-attendance and guests. Remember to check the box and key in a sales price if the piece is for sale. If you do not--- it will default to NFS.
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Welcome to the Lone Start Art Guild Convention registration process. Please indicate which pieces
you would like to enter in the convention.

Dimensions Selling Price

[] | cHOPsTICKS v 20x24x1 Dforsale s

will be attending the LSAG Convention
[T 1 will be bringing 0 guests.

Attending Fee: | $30

Your total cost for registration is $30.

| understand that LSAG, all its member leagues, individual volunteers and the convention facilties
will exercise ordinary care in handling all entries but can NOT be held responsible for any damage
or loss that may occur.

1 Agree/Accept

‘Submit Registration





If you have an artist who registered by mistake or registered before all of  their artwork was keyed in ---
Find their name, click it and you will see the screen to the left. 

Click on RESET REGISTRATION and they will get a do-over.
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