Artist Instructions                                                               (Internet Explorer is the preferred browser)

Once you are entered into LSAG’s database, you will receive an email that looks like this:

An administrator has added you to the Lone Star Art Guild database.

Please use the following link to set-up your account:

(A very long link will be inserted here by the database)

 (if the above link is not active please copy the URL and paste it in your browser address bar.)

Once you click on the link, you will be asked to secure your profile by adding a password. Write this password down and keep it somewhere for future use such as confirming artwork, awards and registering for the 2012 convention in Bay City, TX.

Review your Personal Contact Information. You can either "CONFIRM" or "RECALL" what you find. CONFIRM will need no additional action. RECALL will send a note to your home league's database administrator to make corrections. One area to please "DOUBLE CHECK" is which Division you compete and your Home League designation.
If you find errors you may want to be pro-active and contact:

---your HOME league's database administrator with corrections to your personal information

---the database administrator of the league in whose show you competed if you need corrections to an award or category for a piece of art.

You can find those names and email addresses by clicking on the LEAGUES tab on the left-hand side of your screen.

Click on the link in the email. 
You should see the screen below. 
Type over the password  symbols “•••••••••” and key in your own password. 
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LSAG Activation

Welcome to the Lone Start Art Guild Convention activation process. Please secure your profile by
adding a password below.

Password: /7

Confirm Password:




Make it simple and write it down because you will need it to register for the convention later.
Registration opens March 19.

Registration closes April 9.
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Artist: Tessa Thornhill  vewanw

Artist Name: Tessa Thornhill

Home League: Conroe Art League  Division: Il (Non-Professional)

E-mail: athornhill@sbcalobal ne Address:6102 Jadecrest Ct.
Phone:
Alt Phone spring, TX

Can you confirm that the above information is correct? O'Yes ONo




This is the next screen you will see except with your own name and info.

If all is correct---click in the YES dot and then hit SUBMIT.

If there is something wrong, click NO and then contact the judged show person of your HOME league. They will correct and you will be notified again to log into the database and CONFIRM.

[image: image3.jpg]Lone Star Art Guild

Artist: Tessa Thornhill

Artist Name: Tessa Thornhill

Home League: Conroe Art League  Division: Ill (Non-Professional)

E-mail: tathornnill. Address:6102 Jadecrest Ct.
Phone:
Alt. Phone: Spring, TX

¥ You have confirmed your profile information



The next screen will look like this. If you have CONFIRMed you will see the little green check and the message “You have confirmed your profile information”. If you answered NO you will see:

Either way you can continue to View Artwork which is located at the top of the screen next to  your name. Click View Artwork.
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Artwork for Tessa Thornhill
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Now you should see this screen. Click on the Title of you artwork.  It is underlined (which usually indicates an active link).
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a test piece of art by Tessa Thornhill  viewa

Medium: digital
Dimensions: 8.x 11 x 1

Can you confirm that the above information is correct? OYes ONo.

a test piece of art appears in the following shows

Please confirm the category and placement is accurate

N

No CAL 2011 Fall Judged Show 2nd Place




Now you should see this screen.

NOTE: This part is a two-step process.
FIRST STEP:
Check the Medium of your artwork (you will verify category in the next step)

And the Dimensions.

Answer YES or NO and hit SUBMIT.

SECOND STEP:
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You will either see a green check mark or a red X in the first column. Either way click the title of your piece of artwork again.
Next---(screen shot at the bottom)
Carefully check the Category and the Placement of your piece of art. Answer YES or NO and hit the SUBMIT button. 
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a test piece of art by Tessa Thornhill  viewa
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Dimensi

¥ You have already confirmed this piece.

a test piece of art appears in the following shows

Please confirm the category and placement is accurate

v Confirmed d show 2nd Place




If any information is incorrect with MEDIUM, DIMENSION, CATEGORY or PLACEMENT, contact the judged show person of the show you competed in.  Your HOME league will not be able to help you with this part because the judge’s notes and your registration forms reside with the league that hosted the show you competed in.     You can find contact numbers and email address of each league’s judged show person under  the tab on the left-hand side of your screen that says LEAGUES.       You have completed all you can do at this time. You can LOGOUT now.
Registration for the convention will open on March 19.
Registration needs to be completed through the database and your check to your HOME league delivered by that date.

Registration closes on April 9.
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